Instructions
	Documents Required
	Before filling the application please ensure that all the documents (formats attached) mentioned below should be present in soft copy with you.
[bookmark: _GoBack]Upload Kyc, Staff photograph’s scan copies.





	Postal Address for Sending Online form & Documents
	The following documents should be sent (in hard copy) to NABFINS, Head Office.
1. Signed Application Copy
2. Original Board Resolution stating the name of the person authorized to sign the agreement on behalf of the organization (Format attached)
3. Original affidavit stating that no criminal proceedings have been registered/ are pending against the organization.

The documents should be sent to the following address:
To,

B&DC Cell
NABARD Financial Services Ltd   
#3072, 14th Cross, K. R. Road, Banashankari 2nd Stage, 
Bengaluru – 560 070, Karnataka, India
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Microsoft Word 97 - 2003 Document














NABARD FINANCIAL SERVICES LTD

 BANGALORE

B&DC APPLICATION













		Checklist:

		



		SI.NO 

		Particulars

		Submitted (Y/N)



		1

		Detail of affiliated SHG's to the organization in the enclosed format 

		 



		2

		Brief profile of the organization and details of the current organization

		 



		3

		Brief profile of the Executive members of the organization.

		 



		4

		Organogram of the organization showing the flow of work.

		 



		5

		List of staff having relevant experience in the field for managing the financials activities. 

		 



		6

		Photocopies of Annual reports for last three years.

		 



		7

		Photocopies of Audited P/L, Balance sheets for last three years certified by the auditors.

		 



		8

		Photocopies of IT returns for last three years.

		 



		9

		An affidavit stating that no criminal proceedings have been registered/ are pending against the organization.

		 



		10

		Photocopy of Organization PAN card and valid registration certificate.

		 



		11

		Photocopy of Organization registration certificate.

		 



		12

		Photocopy of letter stating TAN number received , if any.

		 



		13

		Photocopy of letter stating FCRA registration number received, if any. 

		 



		14

		Photocopy of 80G/12A certification letter, if any.

		 



		15

		Trust Deed / Registration Deed / Memorandum & Article of Association/ Bye Laws/ Rules and Regulations. (Highlighting the clause, that allows the organization to indulge in financial activities).

		 



		16

		 In case the organization is in loss, details of the projects to be received in the years ahead.

		 



		17

		Board Resolution stating the name of the person authorized to sign the agreement on behalf of the organization

		 



		18

		Signed copy of ID and Address proof of Authorized Signatories of the Organization.

		 



		19

		Bank Pass Book Xerox for the remittance of BC Commission

		 



		20

		Self attested copy of VoterID, Aadhar Card, Pan Card (Any One) and Passport size photo of board of directors and the staffs engaged in NABFINS work

		 



		21

		Residential Proof of the organization. (Ex. Land line telephone bill, EB Bill…Etc not less than 3 Months)

		 



		22

		Current / On going projects detail of the organisation, If Any

		 





	

















































Total SHG’s Available with the organization in the specific format with date of submission of Data





Brief Profile for the Organization

· Name of the organization

· When it has been started

· How was the organization established

· Achievements of the Organization

· Objectives

· Focus areas to work

Brief profile of the Executive members of the organization

· Name of the executive member

· Age of the executive member

· Qualification and experience of the executive member

· Designation in the organization

· Contribution to the organization

Organogram of the organization showing the flow of work (Sample)

				[image: C:\Users\Sheikhparvej\Desktop\orgchart.jpg]



List of staff having relevant experience in the field for managing the financial activities

		S.N.

		Name

		Date of joining

		Total Experience



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		











Photocopies of annual reports for last three years

Photocopies of audited P/L, Balance sheets for last three years certified by the auditors

Photocopies of IT returns for last three years

An affidavit stating no criminal proceedings have been registered/ are pending against the organization

· Affidavit should be taken in the e-stamp paper

· Seal and signature of notary is compulsory

· Affidavit should be in the name of organization





Photocopy of Organisation PAN Card and Valid registration Certificate 		

Photocopy of letter stating TAN number received (if received)

Photocopy of letter stating FCRA registration number received (if received)

Trust Deed/ Registration Deed/ Memorandum & Article of Association/Bye Laws/ Rules and regulations.

· The byelaws should be in English; if not in English translated certified copy is compulsory.

· Highlight the clause, that allows the organization to indulge in financial activities

In case the organization is in loss, details of the projects to be received in the years ahead





Board Resolution stating the name of the person authorized to sign the agreement on behalf of the organization

· Board Resolution should be taken in the Organization letter head.

· All the board members should sign on the Board resolution.









Signed copy of ID and Address proof of Authorized Signatories of the Organization

Current ongoing projects details of the organization.





Bank Details to which the BC Commission should be remitted (Passbook scan copy)
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staff details.xlsx




staff details.xlsx

Sheet1


			SL NO.			NAME			EDUCATIONAL QUALIFICATION			AGE			WORK EXPERIENCE


															TOTAL			PRESENT INSTITUTION			INVOLVED IN ANY OTHER INSTITUTION(YES/NO)












































Sheet2








Sheet3
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affidavit.docx




affidavit.docx

























				            


























AFFIDAVIT


I ………………., residing at ……………………………………… and functioning as …………………….. of……………………………… do hereby solemnly declare and affirm that no criminal proceedings has been registered and/ or pending against this organization.
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Particulars of project  receivables.xlsx




Particulars of project receivables.xlsx

Sheet1


			Particulars of project receivables as on____________________________





			Name of NGO:


			Sl No			Name of project			Security Deposit/Bank Guarantee paid			Expenditure incurred during the year			Expenditure claims preferred			Total amt of claims received			Claims disallowed			Claims receivable			TDS  deduction made			TDS refund receivable from IT			TDS refund of previous year received from IT

















Sheet2








Sheet3
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Board  resolution.docx




Board resolution.docx

Subject: Resolution passed at the meeting of the Board of Management of ____________________________________________ (Name of NGO), held on ________ (date) at its registered office __________________ (Place)





The matter of becoming and functioning as Business Correspondent of NABARD Financial Services Limited, Bangalore was discussed in detail and the following resolutions were passed in the above Board Meeting.





· Resolved that consent of the Board be and is hereby given to the agency to function as the Business Correspondent of NABARD Financial Services Limited, Bangalore as per the terms and conditions stipulated by them.





· Resolved further that the following any of the functionary (ies) of the NGO are hereby authorised to execute the necessary documents on behalf of the NGO as may be required by NABARD Financial Services Limited, Bangalore. 





			S No


			Name


			Designation


			Signature





			


			


			


			





			


			


			


			





			


			


			


			











Signatories to the resolution





1


2


3


4


5


6











Certified true copy








Signature


President/Secretary/Chief Executive officer


SEAL & DATE
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current ongoing  project.docx




current ongoing project.docx

                              Current ongoing projects details of the organization.


			SL No.


			Name of the Project


			Name of agency that has sanctioned 


			Sanctioned Date


			Status





			


			


			


			


			





			


			


			


			


			





			


			


			


			


			





			


			


			


			


			





			


			


			


			


			





			


			


			


			


			
















image8.emf

Bank Details.docx




Bank Details.docx

                              Bank Details to which the BC Commission should be remitted





BANK NAME				: 


BANK Branch				: 


NAME OF THE ACCOUNT NAME          :


IN WHICH THE ACCOUNT IS OPENED





BANK ACCOUNT NUMBER	            : 


BANK IFSC CODE			            : 
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Microsoft Excel  97-2003 Worksheet




Microsoft Excel 97-2003 Worksheet

Sheet1


			Sr No.			Date of formation			Name of SHG			Village			Taluka			No. of Members			Name of Rep1			Name of Rep2			Saving Bank Acct No			Bank Name			Branch name			IFSC Code








Sheet2


			








Sheet3


			











